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Aims and Objectives 
 
We are committed to ensuring the health and safety of all participants in the staging of our event. 
 
All stakeholders participate through consultation to deliver a safe and successful event, each 
sharing responsibility for one another. 
 
We will endeavour to identify and manage all risks/hazards and where possible eliminate them in 
our workplace. 
 
We will work with all regulatory and all other authorities to ensure compliance with relevant 
legislation. 
 
Where no guidelines exist, we will actively work with our partners and stakeholders to achieve 
best practices. 
 
The ultimate goal is to stage a successful event with no harm to people or damage to the 
environment. 
 
 
 
 
 
Sue-Ellen Latham       Ronald  Alexander 
Event  Coordinator     EGFD  Chairman 
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Event Occupational Health & Safety Policy 
 
East Gippsland Field Days and its Committee recognizes its moral and legal responsibility to 
provide and maintain, so far as reasonably practicable, a working environment that is safe and 
without risks to health and includes a safe and healthy work environment for all its workers 
including contractor’s, contractors workers, clients, visitors and the general public. This 
commitment extends to ensuring that the organization’s operations do not place the local 
community at risk of injury, illness or property damage. 
 

Objectives 
1. Consult with workers in all matters that may affect their health, safety and well being 

2. Providing and maintaining safe plant and systems of work. 
3. Making arrangements for and monitoring the safe use, handling, storage and transport of 

plant and hazardous substances. 
4. Provide procedures to ensure safe systems of work. 
5. Ensure event activities comply with legislative requirements and current industry standards. 
6. Provide information, instruction, training and supervision to all workers to enable them to work 

in a safe manner and in a language that is appropriate. 
7. Appoint an event representative with appropriate level of seniority and who is sufficiently 

competent to act as the employer’s representative in relation to all OH&S issues. 
8. Provide support and assistance to workers. 
 

Responsibilities of East Gippsland Field Days (the event): 
Event Management is responsible for the implementation of this policy and the overall 
management of OH&S. Duties include but not limited to: 

1. Recognise and identify the hazards that may occur during the events activities 

2. Establish and maintain the workplace in a safe condition 
3. Ensuring that each worker, whatever their role, undertake or supervise all work safely 

and without risk to the health and safety of all workers 

4. Requiring all workers, supervisors, contractors and subcontractors work according to 
established health and safety policies and procedures, accepting responsibility for their 
behaviour and that of fellow workers 

5. Implementing all OH&S policies and procedures and to monitor and supervise all worker 
activity to ensure these policies and procedures are being followed. 

6. Consult with all workers to ensure information relating to all hazards that may affect their 
health and safety is communicated to workers 

7. Ensure that the work undertaken is supervised and carried out safely and without injury. 
8. Be involved in the development, promotion and implementation of health and safety policies 

and procedures. 
9. Train workers in the safe performance of their assigned tasks. 
10. Providing adequate resources to meet the organisations health and safety commitment 
 

Workers and Exhibitors are required to: 
1 Follow all health and safety policies, procedures and instructions. 
2 Provide the Event Coordinator with any information required in managing OH&S for the event 
3 Always work in a safe manner and always use health and safety equipment, tools, protective 

equipment and clothing provided or required to be used or worn 
4 Not recklessly interfere with or obstruct Management in their endeavours to meet all OH&S 

requirements 
5 Report all known or observed hazards immediately to the Event Coordinator or OHS Officer. 

 
Application of the Policy: 
This is applicable to all of East Gippsland Filed Days operations and functions. 
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Exhibitor Responsibilities 
 
Exhibitors and any person working on their behalf have in the course of setting up a site and 
maintaining the site during the event, a general responsibility to:     
 

 Take care for their own safety and that of other persons who may be affected by their acts or 
omissions 

 Co-operate at all times when the Event Coordinator or Committee is trying to meet OH&S 
obligations  

 Comply at all times with any OH&S instructions OR procedures given for their own health and 
safety and for that of others 

 Correctly use safety equipment, personal protective equipment and clothing that they provide 
or are required to wear or use under current OH&S Legislation or under instruction of the 
Event Manager or OH&S Officer 

 Immediately report any situation which they have reason to believe could cause injury or 
present a hazard. This can be reported to the Event Coordinator or the OH&S Officer 

 Report any accident, injury, near miss or risk to health, which arises in the course of, or in 
connection with their exhibit or the Event 

 Attend any OH&S briefings or meetings arranged by the Event Coordinator or Committee 

 Work in accordance with all of the requirements of this OHS Management Plan  
 

If in doubt on any of your responsibilities, speak with the Event Coordinator or OH&S 
Officer. 

Contractor’s Responsibilities  
 
Contractors are engaged by East Gippsland Field Days Committee to provide a broad range of 
goods and services. These can include: 

 Food and beverage 

 Security 

 Construction/ site set up 

 Lighting and public address 

 Temporary fencing 

 Broadcasting 

 Public toilets and amenities 

 Public facilities 
    
 
All contractors engaged by EGFD must meet all of the following requirements: 
 
1. Comply with all the requirements outlined in this OH&S Management Plan  

 
2. Where required by EGFD, provide prior to the event, evidence of any OH&S policies, 

procedures and systems of work to ensure the control of injury or illness, prevent damage to 
plant, equipment and protect the environment during the Event. 

 
3. Demonstrate they are able to meet the requirements of all relevant Acts, Regulations, 

Australian and Industry Standards and Codes of Practice/Compliance codes throughout the 
Event and ensure that their workers observe them at all times. 

 
4. Ensure that at all of their workers are qualified, competent and have received adequate and 

appropriate training to be able to perform the task. Demonstrate that their workers have the 
necessary skills, qualifications and competency to carry out the various tasks required of 
them. 
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5. Ensure that all workers, including any sub-contractors, attend OH&S briefings or meetings. 
The attendance will be recorded and a copy is retained by the Event Coordinator on site 
during the Event.       

6. Institute proper systems of reporting, recording, investigation and analysis of injuries and 
damage with a view to preventing re-occurrences. 

 
7. Follow all health and safety requests made by EGFD or Event Coordinator and OH&S Officer. 
 
8. Provide written hazard identification for all work that is to be conducted on site in the form of a 

Safe Work Method Statement (SWMS) or Job Safety Analysis (JSA) and use Safe Work 
Procedures and instructions.  

 
9. Complete any other documentation and provide to the Event Coordinator when requested. 

Accident and Incident Reporting 
All accidents, injuries, incidents and near miss events must be reported to EGFD Event 
Coordinator or OH&S Officer even if they do not result in injury or damage, so that an 
investigation may be immediately actioned to establish the cause and ensure preventative 
measures can be implemented.  
 
Immediate first aid should be sought for all injuries or illness regardless of the degree of severity 
and recorded in the Register of Injuries (See APPENDIX 2) that is located on site. 
 
Note: Workers directly employed by EGFD who fail to report any injury could prejudice a 
claim for Workers compensation. 

Code of Conduct and General Prohibitions 
All exhibitors and contractors shall behave in a manner which does not breach any provisions or 
requirements under this OH&S Management Plan, all current OH&S policies, procedures and all 
relevant workplace and employment legislation.  
 
All workers will refrain from causing or being involved in any incident, issue, and/or behaviour 
which could be detrimental or affect the health, safety, welfare, financial situation of others or 
EGFD and its Committee.  
 
Any worker witnessing such incidents is required to report it immediately to the Event Coordinator 
or OH&S Officer. 
  
The following behaviour is unacceptable, will not be tolerated and may result in removal from the 
site: 
 

 Fighting on site 

 Wilful abuse, damage, destruction or theft of property 

 Failing to use toilet facilities 

 Being intoxicated or being under the influence of drugs 

 Failing to adhere to safe work procedures and practices 

 Bullying and sexual harassment 

 Horseplay and practical jokes 

 Repeated safety breaches 
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Drugs and Alcohol  
At no time during the Event can any person be under the influence or in possession of 
alcohol or illegal drugs. Drivers of vehicles must comply with blood alcohol levels of under .05 
and operators of any equipment including operating mobile plant, during the erection of 
stage/lighting must always observe a blood alcohol level of .00. Any P plate drivers must observe 
the current requirements in relations to BAC required under Victorian law. All drivers and 
operators must not be under the influence of any illegal drugs or prescriptive drugs that may 
affect their ability to safely operate a motor vehicle, plant or equipment. Any person caught driving 
or operating equipment under the influence of either illicit drugs or alcohol or consuming alcohol 
or taking illicit drugs during the Event will be required to immediately cease the operation of the 
vehicle, equipment or plant. This breach may be reported to the police at the Event 
 
If any person is detected trafficking illegal substances the matter will be reported to the police at 
the Event.  

Electrical Safety at Field Days 
There are many safety risks associated with electrical equipment at major events, particularly if 
they are of a temporary nature. Therefore, particular care is taken by the event organisers to 
ensure that adequate controls are in place to protect members of the public from the safety risks 
pertaining to such equipment. 
 
Hazards 
Specific hazards may include: 
• electrical shock resulting in electrocution; 
• excessive temperatures from overloading of circuits - can result in a fire; 
• lack of insulation or damaged insulation resulting from poor maintenance; 
• temporary wiring not buried at appropriate depth or strung through trees; 
• proximity of equipment to electrical overhead lines; 
• ingress of liquids, dusts, and vapours causing an equipment earthing and possible electrocution 
or shock; 
• modifications to electrical equipment conducted by unauthorised personnel; and 
• missing labels or warning signs. 
 
Risk assessments 
A risk assessment of electrical hazards identified should be undertaken. The JSA template will be 
used to complete the risk assessment could be conducted. 
 
Some additional factors affecting the risk assessment may include: 
• the presence of water - water increases the risk of electrocution; 
• integrity of insulation - worn electrical insulation can considerably increase the risk of 
electrocution; and 
• non-earthing of equipment - the non-earthing of equipment, including generators, can also 
increase the risk of electrocution. 
 
Risk controls 
While the formal approach to controlling risk involves applying the hierarchy of controls, some 
standard controls normally considered include: 
• Insulation. 
• Barriers or enclosures. 
- Protection by barriers and enclosures should be firmly in place. Removal of barriers, opening of 
enclosures, or withdrawal of part of enclosures such as a door should not be possible, unless: 
- the use of a key or tool is required; 
- an interlock is fitted; or 
- an intermediate barrier is provided. 
• Degree of protection (IP Code; ‘weather proofing’). 
- Live parts should be inside enclosures or barriers may be used for 
protection of: 
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- persons against access to hazardous parts inside the enclosure; 
- equipment against hazardous parts inside the enclosure; and 
- equipment inside the enclosure against the ingress of water. 
• Equipment maintenance such as: 
- electrical equipment/appliances; 
- flexible electrical cords; and residual current devices. 

Electrical Equipment 

It is a requirement that when on site: 
 All flexible (portable) electrical leads and equipment (RCD’s etc), and portable tools must 

have been inspected and tagged within the prescribed time by a certified electrician or a 
competent person authorised to do the testing. A current test tag must be located on the 
equipment at all times and must be visible.  

 Flexible extension leads must be confined to the exhibit area in which power is supplied. 
Leads cannot exceed the maximum lengths described in the Code of Practice (10 AMP – 1.5 
mm heavy duty flex max. distances 32 metres, 20 AMP – 4.00 mm heavy duty flex max 
distance 40 metres)  

 Portable RCD boxes cannot be used to increase the length of electrical leads i.e. once 
maximum length has been reached an RCD box cannot be attached to provide power to 
another electrical lead. Additional leads must be connected to another power source. UNDER 
NO CIRCUMSTANCES ARE THREE PIN PLUG ADAPTORS (PIGGYBACK), POWER 
BOARDS WITHOUT SAFETY SWITCHES AND SIMILAR TYPE FITTINGS ALLOWED ON 
SITE OR TO BE USED 

 Where possible flexible extension leads should be run on insulated hangers or stands to 
provide a safe route through the exhibit area and to provide clear access. This does not apply 
within a horizontal distance of 4 metres from the immediate work area where the power is to 
be used. 

 Damaged electrical leads or equipment cannot be brought onto the site or are to be used on 
site  

 Electric power tools and equipment shall be earthed at all times when in use, except if they 
are double insulated tools 

 Portable electric tools are not used in the immediate vicinity of any flammable substance 

 All portable generators must comply with AS2790, be fitted with core balance earth leakage 
protection and never used indoors 
 

DO NOT leave electrical leads lying on the ground, near water or in high traffic areas 

AT THE COMPLETION OF EACH DAY TAKE UP ANY PORTABLE ELECTRICAL 
EQUIPMENT AND STORE CORRECTLY. 

 

These requirements are subject to random inspections by the Event Coordinator or 
OH&S Officer.  

Emergency Evacuation and Procedures 
For further information see Emergency Management Plan 
 
Possible emergencies that could occur are: 
1. Electrical fire or explosion 

2. LPG fire or explosion 

3. Plant or machinery accidents 

4. Exposure to chemicals, vapours or gases 

5. Altercation with public member or another exhibitor 

6. Electrocution or contact with overhead power lines 
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7. Entanglement in moving parts on during operation of agricultural  equipment 

8. Attempted robbery or physical assault 

 
In the event of an emergency involving an evacuation, all personnel are to follow the Emergency 
Management Plan. Evacuation Assembly Points are located at various points around the site and 
are signposted and manned by security at all times. Persons must never leave an Evacuation 
Assembly Point unless advised by the Emergency Services or Event Management. 
 

Equipment Safety 
 All operators of equipment must be qualified or competent to operate it. Equipment cannot be 

used where the operator does not know the correct procedures for safe operation. 

 Where required, operators of equipment must complete approved daily pre-start checks 
before use. Copies of these checklists must be retained on site at all times and a copy 
provided to the Event Coordinator or OH&S Officer when requested. Operators must also 
show these checklists when asked to. 

 ALL equipment must be serviced and maintained in good working order as per 
manufacturer’s requirements. Equipment is subject to random inspections and exhibitors 
must make the equipment available on request 

 Engines must be switched off before refuelling. Smoking and naked flames are prohibited at 
the point of refuelling and within a radius of at least 20 metres 

 Any equipment that is not in use must be left in a state, which does not create a risk for any 
person – e.g. keys left in ignition, lifting devices, agricultural equipment left unattended in 
operation 

 

Further information can be found in “Possible Exhibitor Site Hazards” – Plant and 
Machinery, EGFD 2016 Exhibitor Prospectus. 

Event Review 

At the completion of the event, a review of its operations will take place to identify any problems 
and celebrate successes. All information that is gathered at the planning and monitoring phase of 
the events will be analysed to determine what improvements can be made to the event and the 
Event SMS for future Field Days. 

As part of the review, a formal debrief will be conducted with consideration given to receiving 
feedback on any safety issue brought to the attention of the Event organisers or reported during 
any phase of the event. A review will cover: 

 Any hazard identified or reported; 

 Incidents/injuries reported; and 

 Any other OH&S issue encountered 

 Any other data received – e.g. maintenance records, contractor documentation, medical 
treatment reports, injury register 

 
The review will be completed as soon as is practicable after the event and persons participating 
will include: 

 EGFD Chairperson 

 EGFD Event Coordinator 

 Event OH&S Officer 

 Others as required 
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First Aid 
First aid facilities are provided on site and is located at the St. Johns Ambulance site.  
 
Workers, contractors and EGFD volunteers are to be notified at the pre event induction as to the 
location of the first aid facilities and who the qualified first aiders are. Notifications of the first 
aiders and nearest emergency facilities are displayed in prominent locations throughout the site. 
 
When any person is required to use one of the first aid kits, all injuries no matter how minor must 
be recorded in the injury book that is located in the First Aid kit.  

Fire Equipment  
EGFD workers/volunteers are to be made aware of the types of firefighting equipment that is 
located around the site, where the equipment is located and how and when to use such 
equipment. The types of fire equipment have been determined by an assessment of the fire risk 
of the site.  

All fire equipment located on site must have been inspected in the past 6 months by a suitably 
qualified person in accordance with the AS1851.1. Where any equipment is deemed to be 
unserviceable in any way or does not comply with AS1851.1 (or) it will be changed over 
with suitable equipment. 
 
Any fire equipment that does not have an in date yellow tag cannot be used and must be 
immediately withdrawn and replaced. 

Hazard Identification and Reporting 

During any time at the Event, any person who identifies a hazardous or potentially hazardous 
condition will report the condition without delay, and where possible, make the situation safe 
immediately or as soon as possible. 
 
Hazard Reporting Process 
These hazards are to be recorded on a Hazard Report (See APPENDIX 3) and the completed 
Hazard Report provided to the Event Coordinator or OH&S Officer. Following this an 
investigation/inspection will take place to ensure the hazard has been controlled or appropriate 
control measures have been put in place. When all involved are satisfied with the outcome, the 
Hazard Report is filed and kept on site. Any hazardous situation will be discussed at the end of 
the day de-brief and at the Event de-brief. 

Hazardous Substances and Dangerous Goods 
Hazardous Substances (HS) or products classified as Dangerous Goods (DG’s) cannot be 
brought onto any site unless the substance has been assessed for its safe use and a current, up 
to date Material Safety Data Sheet (MSDS) is on site for the duration of the Event. 
 
All information listed on the MSDS must be adhered to, while ensuring the safe use and storage 
of the substance at all times. Any site specific procedures required to manage the safe use and 
storage of any of the hazardous substances or Dangerous Goods are strictly enforced and must 
be followed. 
 
Further to this, additional controls of HS/DG’s must be in place. 
 
Hazardous Substances and Dangerous Goods must: 

 Be stored in suitable containers and be properly labelled 

 Be used or handled using and wearing the appropriate PPE/PPC as outlined in the 
MSDS 

 Be segregated as required as per the MSDS or as outlined in the applicable Australian 
Standard 

 Be segregated from the general public and under direct supervision 
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 Have documented Safe Work Procedures that must be followed at all times. Staff to be 
trained in these SWP’s. 

 

Further information can be found in “Possible Exhibitor Sate Hazards”, EGFD 2016 
Exhibitor Prospectus. 

Exhibitor Site Cleanliness 
Poor housekeeping is the cause of many injuries, therefore good site housekeeping is mandatory 
and every exhibitor must do their part to ensure that this occurs. This can include: 
 

 Stacking any materials/goods in designated areas that are appropriate  

 Keeping clear access in all public areas particularly around the site and walkways 

 Any equipment that is not in use must be safely stored away from the general public 

 Placing all rubbish and waste material in waste bins and the bins to be cleared regularly 

 Tie down any product that could be affected by high wind 

 Keeping any portable electrical leads off the floor/ground 

 Place matting over uneven surfaces or portable electrical leads that cannot be raised off the 
ground 

 Protect the area from potential spillages. Clean up surfaces and spills immediately and 
properly dispose of waste 

Hot Work/Welding and Cutting 
There will be certain areas or certain conditions where hot work can only be carried out under 
controlled conditions. 
 
Only Qualified and competent workers are to use welding and cutting equipment. Portable 
screens must always be put up when welding and cutting activities are taking place to protect 
other people from eye flash injury. Correct personal protective clothing and equipment must be 
used at all times during this type of work. 
 
Before commencing any hot work/welding or cutting ensure that there are no fire or explosion 
hazards in the immediate vicinity.   
 
Note: Fire extinguishers or other fire equipment must be available for immediate use when 
performing hot work/welding or cutting. 
 
Further Note: Hot work/welding or cutting will not take place on days of TOTAL FIRE BAN 
or where there are serious or unpredictable weather conditions. 

Industrial Gases 
Cylinders of compressed gases can be used in many situations. If you are required to use 
industrial gases for any purpose you must follow these safety procedures: 

 Check that all hose and hose connections are in good condition 

 Hoses and/or regulators must be fitted with flashback arresters 

 Cylinders must be kept in an upright position 

 Secure upright cylinders in racks or trolleys with chains 

 Always wear the correct personal protective equipment 

 When transporting cylinders ensure they are firmly secured and in an upright position 

 Fire extinguisher must be attached to trolley or be in close proximity of the compressed gas 
cylinder 

Job Safety Analysis (JSA) 
JSA’s are used to highlight safety issues and safety hazards when performing high risk tasks. 
They are to be prepared for work activities where hazards are known or where there is potential 
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for a hazard to exist. 

 
JSA’s fulfil a number of purposes. They: 

 outline an agreed safe method of work for a specific job 

 provide a document that workers can read, understand and agree to before starting a job or 
task 

 help meet legal responsibilities for such requirements as hazard identification, risk 
assessment and risk control 

 help effectively identify the work, the materials needed, the time required and the workers 
and their skills needed to achieve a safe and efficient outcome 

 
When developing and using JSA’s they should: 

 be prepared in consultation with those people who will be doing the job 

 clearly display the organisation’s name and registered address 

 be signed by a senior management representative of the organisation and dated 

 followed at all times 
 
EGFD is responsible for ensuring that JSA’s are completed where required and are being 
followed at all times. Any workers must be consulted with when the JSA’s are being developed. 

Ladders 
Ladder use should be restricted to safely gaining access to other work platforms or areas. 
However there are times when the use of a ladder to perform tasks is required. Contractors may 
be required to use ladders to perform tasks.  
 
When using ladders the following applies: 

 All ladders used or brought on site must be manufactured to Australian Standards and are 
approved for industrial use. They must comply with AS/NZS 1892 – Portable Ladders, have 
a minimum 120kg safe working load rating, be marked ‘industrial grade’ and be of robust 
construction and be a suitable type for the work to be undertaken  

 Ensure that they are structurally sound, not damaged in any way, i.e. checks for faulty or 
damaged rungs or side rails, and all locking devices are operational must be undertaken. 

 Ensuring the ladder has non-slip feet 

 Clean mud or grease off boots before using a ladder and clean off any mud or grease from 
rungs. 

 Ladders must be long or high enough for the job, i.e. extention ladders must protrude at least 
1 metre above the work platform or landing platform and must be secured at the top and 
bottom. If a ladder cannot be secured, it must be attended by another worker and footed by 
that person while another worker uses the ladder. 

 The ladder must be set at the correct angle of 1 in 4 before climbing. 

 Ensure that 3 points of contact are maintained at all times when using a ladder. 

 Tools should not be carried by hand when climbing up or down - suitable packs with shoulder 
straps should be used. 

 Ladders are not to be used near any openings or penetrations unless these openings or 
penetrations are properly protected to prevent a person falling into or through. 

 Never work near electrical conductors or if required only use a non-conductive ladder. 

 No hot work, i.e. Welding, grinding or cutting is to be conducted from a ladder. 

 No stepladders shall be used within 3 metres of safety barriers or an uncontrolled opening or 
void unless these barriers are fully full enclosed. 

 No ladders shall be used to support planks. 

 Ladders must not be used as part of the construction of a scaffold 

 The combined weight of the person and the tools or materials required to do the job cannot 
exceed the ladder capacity, as it will increase the risk of a fall 

 Do not over-reach and never straddle a ladder 

 Make sure that no one works underneath the ladder. 
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Training and Supervision 
 
Contractors must provide workers with adequate information and training to enable the safe use 
of ladders. Workers should only use a ladder if they are trained and instructed in how to set up, 
use and maintain a ladders and are adequately supervised to ensure safe practices are followed 
at all times (especially inexperienced and young workers). 

Lifting equipment and hoist work 
 Only appropriately qualified and competent personnel are to operate any lifting equipment or 

hoists. 

 Only appropriately qualified and competent persons are allowed to carry out slinging 
operations. 

 All lifting equipment is to be visually checked prior to use by the operator  

 All lifting gear is to be inspected regularly by a recognised testing authority, displaying that 
authorities tag and showing that the equipment is safe to use and its limitations. 

 If any lifting operations are taking place in your work area, you must follow any instructions 
given to ensure that you do not come into contact with the lifting operations  

Lighting 

Workplace lighting is an important factor in safety, efficiency and work quality. Wherever possible, 
natural lighting should be used. However where necessary, natural lighting is to be improved with 
artificial lighting. 
General Requirements: 

The basic requirements for lighting are: - 

1. The lighting should be appropriate for the task; 

2. Lighting must be used where natural lighting is poor 

Minimal use of artificial lighting is encouraged. 

Lock Out Procedure (Tagging) 
Lock Out tags are to be placed on equipment to be isolated to prevent the inadvertent 
interference or use by workers who have not been alerted to the danger of the hazardous 
situation. 

The tag is to be attached to all isolation points of the equipment being worked on.  Each tag is to 
be signed and dated by the person placing the tag.   
 

 Lock Out tags must be placed before work is begun on a piece of equipment.  The name of 
the person carrying out the work must be on the tag 

 Switches, valves or other positive isolators must not be operated when there is a Lock Out 
tag in place 

 The only person permitted to remove a Lock Out tag is the person who attached it. 
In the event of a worker failing to remove the tag on completion of the job, EGFD Events 
Coordinator or OH&S Officer may give permission to remove the tag, provided they have 
satisfied themselves that no danger will exist when the tag is removed and plant restarted 
and the persons whereabouts is known.   

Lock Out tags must be placed in clear view of anyone who may attempt to start or operate a 
piece of equipment 

 Lock Out tags must be removed when a job has been safely completed 
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LPG – Safe Use of Temporary Gas Installations for Catering 
 
An industry code has been developed to define the method and practice of safe storage of LPG used 
for catering purposes particularly in marquees in Victoria. 
 
The requirements for gas cylinders in permanent structures, such as buildings, caravans and 
catering vehicles, are covered by the Australian Standard: The Storage and Handling of LP Gas 
(AS/NZS 1596-2002). 
 
Some excerpts from the draft industry code follow. 

 
In relation to location of gas appliances, the Code states: 

 the appliance must have either an Australian Gas Association (AGA) approval label or second-tier 

 approval badge affixed; 

 the appliance must not block an exit or travel path; 
the appliance must be in a well-ventilated area; 

 the appliance must be no closer than 0.5m from any combustible surface; 

 the appliance must be at least 0.5m from the cylinder valve; and 

 the appliance must be located at least 1.5m away from the cylinder (when measured from the 
centre of the base of the cylinder). 

 Where possible, all gas cylinders should be stored outside the temporary structure. In situations 
where multiple marquees are installed, the provision of a service alley between each marquee 
should be considered. 

 The minimum width of the service alley should be no less than 1.62m. Where two 9kg cylinders 
are installed either side of the alley, a minimum walkway distance of 1m is maintained. This 
ensures there is adequate ventilation. 

 
Signage 

 Each marquee must be signposted with a unique site number to enable easy identification in the 

 event of an incident. These site numbers must be registered on a site map for the event. 

 The site map should also identify the locations, sizes and quantities of all LPG cylinders stored 
and used on site. 

 When setting up LPG cylinders, the following points must be adhered to: 

 the cylinder is within the 10-year test period; 

 the cylinder is free from damage or corrosion (rust); 

 the cylinder is not blocking an exit or travel path; 

 the cylinder is in a well ventilated area; 

 the cylinder is placed out of direct sunlight; 

 the cylinder is on a level, non-combustible surface; 

 the cylinder is stored ad secured in a manner such as to ensure it cannot be accidentally moved 

 or dislodged whilst in normal use; 

 the cylinder is secured from toppling over which can be achieved by placing the cylinder into 
a milk crate; 

 the cylinder is protected from any impact; 

 the cylinder pressure valve is facing away from the temporary structure; 

 no combustible materials, such as cardboard boxes or paper, are stored or placed in the service 
alley; 

 the cylinder is labelled to indicate the appliance it is servicing; 

 the cylinders are not being stacked on each other; 

 no ignition sources are within the exclusion zone; 

 the cylinder will be installed to ensure that the point of withdrawal is in contact with the vapour 
space, i.e. upright; 

 connections must be either hard-faced bull-nose with hex nut or soft-faced bull-nose with 
hand wheel; and 
never tamper with the safety valve or cylinder fittings or use undue force on the cylinder valve. 
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Regulatory inspection 
 
The Event Coordinator will ensure that all required regulatory approvals relating to the use of LPG 
have been received from the exhibitor or contractor prior to the commencement of operations. Where 
required they will provide access to all of their facilities and all relevant records at any time during the 
event. EGFD has a Gas Safety Officer on site throughout the event and they can assist exhibitors on 
matters relating to the safe use of LPG. 
 
It is the responsibility of exhibitors that intend to use temporary LPG that they have completed the 
Victorian Office of Gas Safety checklist (see APPENDIX A) and that it is kept on hand during the 
event. A copy of the completed checklist must be provided to the Event Coordinator prior to the 
commencement of the event. It must also be provided to the Event Coordinator, Gas Safety Officer or 
the Site OH&S Officer at any time during the event. 

Machine Guarding 

Guarding of equipment is provided for protection and must not be removed for any reason other 
than adjustment or for maintenance purposes. 
 
Special note should be made of the following points: 

 No item of plant or machinery should be operated unless guards are correctly in place, in 
good condition, secured and operating correctly. It is the responsibility of exhibitors to ensure 
that all guarding required is in place and that the guarding cannot be accessed or removed by 
unauthorised persons 

 Only Authorised workers should remove guards after machinery has been stopped and 
locked out. Guards must be re-fitted before machinery is restarted. 

 Workers must follow all safe work procedures and manufacturers requirements when using 
plant and machinery. 

Machinery and Plant Isolation  
All major isolations of plant and equipment, e.g. electrical switchboards etc. can only be 
conducted by a suitably qualified or competent person and will be further inspected by the 
person/persons designated to perform the work. 
 
EGFD is responsible for the overall management and shall ensure that all workers are aware of 
the correct use safe work procedures.  All workers will be given a thorough briefing in the correct 
procedures that are to be followed. Isolation tags may be required to be placed on any equipment 
are not to be removed without proper authorisation. 

Manual Handling 
Around 40% of all workplace injuries can be attributed to manual handling. It is therefore 
important to: 

 Use mechanical equipment where necessary. 

 Never attempt to lift beyond your capacity. Test the object’s weight before handling. If it 
appears too heavy or bulky, obtain a mechanical lifting aid and/or some help. 

 Position yourself before lifting so that you will not be off balance.  Place feet firmly, close to 
the load and far enough apart for stability. 

 Grip the load firmly – away from sharp edges. If sharp edges cannot be avoided, use gloves, 
or a suitable pad for your hands.  Avoid gripping greasy surfaces. 

 Move your body close to the load and pull the load in before lifting.  Do not lift at arm’s length. 

 Bend your knees to keep your back reasonably straight.  Do not lean over then attempt to 
straighten up. 

 Lift primarily by straightening your legs keeping your back straight.  Do not twist around or 
bend sideways. Turn by walking around. 

 When lifting in pairs or as a team, lift to a pre-arranged plan 

 Ensure that access to the area is clear 
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 Overall physical fitness, warm up activities and a gradual build-up to higher work levels help 
to avoid strain injuries. 

 
Avoid manual handling wherever possible 

Mobile Forklift Operation 
To ensure the safe use of mobile forklifts and to provide protection to other workers an 
EXCLUSION ZONE is required during use. An exclusion zone will provide a safe distance 
between workers (either pedestrian or in vehicles) and the mobile plant. 
 
Mobile Plant Exclusion Zone 
All pedestrians and drivers of vehicles must (where practicable) maintain an exclusion zone of 10 
metres from all mobile plant. 
 
All mobile forklift operators must (where practicable) maintain an exclusion zone of 10 metres 
from all other mobile plant and pedestrians or drivers in vehicles. Where 10 metres cannot be 
provided, other controls are required. These may include: 

 Restrict the use of mobile plant when other workers are off site, on breaks or have been 
moved away from area 

 Set up witches hats, cones, bollards OR barriers to warn of potential movement of mobile 
plant and to identify/highlight the exclusion zone 

 Other controls as agreed through consultation with stakeholders 
 
Pedestrians/drivers can only approach mobile plant - i.e.to enter the exclusion zone - after the 
operator has been contacted by the pedestrian or driver of a vehicle. This can be done either 
through the use of UHF radio, mobile phone or after contact has been made visually.  
 
Pedestrians/drivers can only approach the mobile plant: 

 When it is stationary 

 When the operator has given permission to enter the exclusion zone 
 
Mobile forklift operators must also notify other operators in the vicinity of the exclusion or work 
zone of pedestrians/drivers entering the exclusion zone. 

Personal Protective Equipment and Clothing 
The use of personal protective equipment and clothing is compulsory when EGFD directs any 
person including workers, volunteers and contractors. To ensure the safety of EGFD 
workers/volunteers or contractors, they are required to wear and use correctly any personal 
protective equipment or clothing that is either provided by EGFD or required by EGFD. These can 
include but may not be limited to: 
 

 Steel capped safety boots or gumboots 

 Hearing Protection- must be worn in all designated/signed areas where noise levels exceed 
the exposure standard of 85dB (A) or when performing a task with equipment that have high 
noise levels, i.e. operating powered equipment etc.  

 Eye Protection - is compulsory in designated eye protection areas or when using power and 
impact tools, and when using welding equipment. Sun glasses must be worn when working in 
direct sunlight or during activities where sun reflection can cause harm to eyes. 

 Hi visibility clothing when operating a forklift or when working in or around the forklift 
exclusion zone 

 Safety gloves  

Mandatory Eye Protection is required when: 

1. Working outdoors or in direct sunlight 
2. Working in a dusty environment  
3. Working outdoors on windy days 
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4. Working around mobile plant or when plant is lifting or moving equipment or materials 
5. Using power tools 
6. Using cutting tools 
7. Other tasks as directed 
 

Personal protective clothing must be worn at all times to protect against skin contamination, UV 
exposure, contact with hazardous substances, lacerations etc.  

NOTE: The correct fitting, wearing, cleaning and storing of personal protective equipment 
and clothing is important. Make sure you know the correct procedures for using, wearing, 
cleaning and storing of all personal protective equipment and clothing supplied. 

Pneumatic Tools and Equipment 

Pneumatic tools are powered by compressed air and are dangerous 

To ensure safe use: 

 Review the manufacturer's instruction before using any tool.  

 Ensure that workers are always familiar with the SOP for the particular tool 

 Always complete a pre start visual check of the tool to be used including the hose, any 
fittings, clamps, and the compressor prior to use.  

 Faulty equipment MUST not be used. Place Isolation Tag and remove immediately from 
use and report fault –  

 Always wear safety glasses or goggles, or a face shield (with safety glasses or goggles), 
and, where necessary, safety shoes or boots and hearing protection.  

 Place warning signs in the work area where pneumatic tools are to be used. Set up 
screens in areas where nearby workers may be exposed to flying fragments, dust, and 
excessive noise OR ensure a NO GO ZONE is established to ensure other workers do 
not enter the area where these tools are to be used.  

 Ensure that the compressed air supplied to the tool is clean and dry. Dust, moisture, and 
corrosive fumes can damage a tool. An in-line regulator filter and lubricator increases tool 
life.  

 Keep tools clean and lubricated, and maintain them according to the manufacturers' 
instructions. 

 Use only the attachments that the manufacturer recommends for the tools you are using.  

 Be careful to prevent hands, feet, or body from injury in case the tool slips or the tool or 
attachment breaks. 

 Reduce physical fatigue by supporting heavy tools with a counter-balance wherever 
possible 

Power Tools 
 Electrically powered tools and equipment shall be earthed at all times when in use, except if 

they are double insulated tools 

 Power tools must always display a current electrical test tag. NO TAG, NO USE 

 The correct tool for the job must always be used - do not improvise.  

 When using or operating power tools eye and hearing protection must be worn. 

 Power saws, drills, grinders and other power tools must be properly guarded at all times. 
Never remove guarding. NO GUARDING, NO USE 

 Any tools that are found to be faulty or do not meet the requirements set out in this plan must 
not be used. It must be tagged out and removed from the work area. Faulty equipment must 
be reported to the Events Coordinator or OH&S Officer. 
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Safe Work Procedures 
Safe Work procedure is a detailed written procedure that describes how to perform a task safely. 
Safe Work Procedures should be brief and direct. 

They must include: 

1. Personal Protective Equipment required for each element of the task 

2. A step by step breakdown of the task 

3. A separate list of the frequent unsafe acts e.g. “Do not........” 

4. Proper material handling for the task e.g. Lifting devices, waste disposal 

5. List of steps for any machine set up involved in the task 

6. Safe distances from working plant / equipment 

7. Notice of hazardous materials and how to handle them correctly 

8. A reminder that questions must be directed to the supervisor and no personnel are to perform 

a task until they know how to perform it safely 

 
EGFD is responsible for ensuring that Safe Work Procedures are available to all workers. 
 
A copy of the Safe Work Procedures must be accessible for all workers. 
 
All workers must read, discuss and follow the relevant Safe Work Procedures for that work before 
performing any tasks. 
 
If any procedures are written or modified all workers performing that task must be notified and 
retrained according to the changes or modifications. 

Smoking 
Smoking is not permitted in any of the EGFD site offices, amenities or in vehicles or wherever 
appropriate signage is displayed. Smoking areas that are assigned for smoking must be used at 
all times. 

Spills 
Immediately a fuel/oil/chemical or any other contamination spill occurs: 

 Remove the source of the spill from the area and control the leak. 

 Take immediate action to contain the spill by using the spill kit/placing a spill boom or 
method of containment around the contaminated area. 

 Commence cleaning up the spill. 

 Once the site has been cleaned up to the appropriate standards required, all 
contaminated material must be removed from the site and taken to an approved waste 
facility.  

 Contact the relevant Authority – EPA/ Local Government /State Government department 
if required 

Traffic Management and Public Safety 
Worker and public safety is paramount and all precautions are taken to protect persons who may 
be in the vicinity of the event area during site set up and removal. Where practicable separation is 
required to ensure persons do not come into contact with traffic. Warning signage and barricading 
may be used. Exclusion zones of a minimum of 10 metres are required where mobile plant is 
being used. 

Further controls may include: 
 

 The provision of designated car/vehicle spaces around the site  

 The provision of supervisors to assist with the traffic movement throughout the site 
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It is vitally important that vehicle traffic is physically segregated from workers and pedestrians. 

UV Protection 
Exposure to ultra violet (UV) radiation is potentially harmful and even can be fatal. All persons 
must avoid exposure to UV radiation whenever possible. Where persons have the potential to be 
exposed to the sun, they must wear: 

 UV protective short or long sleeve shirts, long shorts or long pants. 

 Sunglasses (AS 1067) 

 Wide brimmed hats. 

 SPF 30+ UVA and UVB broad-spectrum sunscreens. 

 Lipstick sunscreen 
 

Water should be consumed regularly on hot days to maintain hydration levels. 

 

Where possible, work will be conducted under shade or during the cooler parts of the days to 
avoid high UV radiation levels. These hours can be restricted so that work on extreme weather 
days is minimised to the morning and late afternoon. 

Supply of Plant or Equipment to East Gippsland Field Days 
by Hire Companies, Contractors or Sub contractors 
All plant that is supplied to EGFD must be provided with the following health and safety 
information: 

 Manufacturers information (i.e. information regarding safe use of plant) 

 A documented risk assessment, which includes any health and safety information that, is 
relevant to the safe operation of the plant 

 Most recent records of inspection and service 

 Most recent records of maintenance. 

 Pre-start checklists required to be completed by operators. These should be attached to the 
plant or equipment. 

 Any licensing requirements of the Operator 
 

The supplier of the hired equipment is to be responsible for adequate inspection and 
maintenance of all equipment during the field days.   
 
Under no circumstances should EGFD or any of its workers accept responsibility for the 
inspection or maintenance of any hired equipment. If any faults are found with the hired 
equipment then any work with the equipment should cease immediately and the Hire 
Company notified as soon as possible. 
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Special Conditions In Relation To This Site 
 
_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

____________________________________________________________________________ 
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Acceptance of OH&S Management Plan 
 

This is to certify that I have read and understand all of the information contained in the OH&S 
plan. I also understand there are many variables in my working environment, all of which cannot 
be covered. I agree to comply with all E.G.F.D. Occupational Health and Safety requirements. 
 
 
Print Name: 
 
 
Signature: 
 
 
Date: 
 
 
Signature of East Gippsland Field Days  
Representative: 
 
 
Date: 
 
 
Note:  This form is to be completed and witnessed on completion of the acceptance and 
returned to EGFD to be kept on file and/or on site. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Job Safety Analysis (JSA) – Use for Risk Assessments 
 

Company name: East Gippsland Field Days Date: JSA No. 

Site name: Bairnsdale Aerodrome Contractor: Permit to work required:         Yes         No 

Approved by:   

 
Activity: 

 
Activity 

List the tasks required to perform the 
activity in the sequence they are 
carried out. 

Hazards 

Against each task list the hazards  
that could cause injury when the 
 task is performed 

Risk 
Score 
 

Risk control measures 

List the control measures required to 
eliminate or minimise the risk of injury 
arising from the identified hazard. 

Who is responsible? 

Write the name of the person 
responsible (Store Manager or above) 
to implement the control measure 
identified. 

     

     

     

     

     

     

     

     

     

     

     

     

Event Manager Name(s):  
 
Team Members Name(s): 
 

Signatures:  
 
Signatures: 

Date: 
 
Date: 
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Risk Assessment Matrix 

The risk of a hazard is related to the severity of a single incident, and the frequency and duration of exposure. The more hazards that you identify the greater the risk 

STEP 1: To assess risk, consider the following: 

HOW LIKELY HOW BAD  RISK ASSESSMENT MATRIX LIKELIHOOD - 

1) How many times in a 
day/week is the task/activity 
performed? 

2) How many people would be 
exposed? 

3) How long is the exposure? 
4) Are engineering controls 

preventing exposure? 
5) Does the layout and condition 

of the workplace affect 
exposure? 

6) Are abnormal conditions 
reasonably foreseeable, 
resulting in a greater 
exposure? 

7) What are the results of any 
biological or atmospheric 
monitoring? 

8) Do workers have the 
appropriate skills and 
knowledge to perform their 
tasks? 

9) Do current work practices 
expose workers to a hazard? 

10) Are there other contributing 
factors? 

a) What are the 
consequences of exposure 
in the short term? 

b) What are the 
consequences of exposure 
in the long term? 

c) What is the history of 
injuries related to exposure 
of that hazard? 

d) How close is the worker to 
the hazard? 

e) What is the energy level of 
the hazard (i.e. Weight, 
voltage, volume, amplitude, 
height above ground, 
concentration, aggressive 
state)? 

f) If the substance is 
hazardous, what are the 
health effects associated 
with: 

g) Ingesting it; 
h) Inhaling it, or  
i) Absorbing it through the skin 

or the eyes. 

 
CONSEQUENCES- 

 

Very Likely 
 could 
happen at 
any time 
 
 

Likely 
could 
happen 
some time 
 
 

Unlikely 
could  

happen, but 
rare 
 
 

Very 
Unlikely 
could 
happen, but 
probably 
never will 
 

Extreme - Kill or cause permanent 
disability or ill health 
 

1 1 2 3 

Major – Long term illness or 
serious Injury 
 

1 2 3 4 

Moderate – Medical attention and 
several days off work 
 

2 3 4 5 

Minor – First aid needed 
 3 4 5 6 

There will be times when risk assessments will need to be reviewed: 

 When a hazard is identified;  

 When a risk assessment is no longer valid;  

 When injury or illness results from exposure to a hazard, and  

 When a significant change is proposed in the place of work, or in work practices or 
procedures. 

STEP 2: Use the risk matrix to rate the risk to an individual worker member or group doing work that potentially exposes them to the identified hazards. The Risk Rating 
then forms the basis for what level of action is required. ADD THE CONSEQUENCE and LIKELIHOOD SCORE TOGETHER FOR TOTAL RISK SCORE 
STEP 3: Complete the Risk Control worksheet to develop effective control measures.   
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Risk Controls        
Activity/Project 
 

 

Hazards How Severe How 
Likely 

Risk Rating What can be done to lessen the risk 

     
 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

     
 

 
 

    

Team Members: Names:  
 
Team Members: Names: 

Signatures:  
 

Signatures: 

Date: 
 

Date: 

1     High Risk immediate action is required 2    Significant Risk Important to do something now 

3-4  Medium Risk control measures are required 5-6  Low Risk manage by routine procedures 

 
Event Coordinator Signature ……………………………………………………………….. Date …………………… 
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EVENT RISK REGISTER 
 

Name of Event: East Gippsland Field Days Exact location of event: Bairnsdale Aerodrome 

Date of Event: April 29 & 30 Expected number of attendees: 

Event Organiser:  
Sue Ellen Latham Event Coordinator 
Mobile : 0412 523 408 
Email: info@egfielddays.com.au 

Person completing risk assessment 

Task / Issue / Hazard What Could Go 
Wrong 

Person/s / 
location 
affected 

Risk Rating 
(Low, 

Medium, 
High) 

Risk Controls  
 

Who is 
Responsible 

How will it be 
monitored 

 

Notes 

Installation of 
marquees on site 

Pegs driven into 
ground 
contacting live 
power 

 

Exhibitors, 
Contractors (if 
over 100 m2 in 
size) 
Site blacked out 

High Event organiser has red 
line indicating live 
underground power  
SWP -Pegs cannot be 
driven within 1 METRE 
of indicating line 

Event Organiser 
 
OH&S Officer 
Exhibitors and 
contractors 

Notification in 
EXHIBITOR 
PROSPECTUS 
Site audits 

 

Slips trips and falls 
 
 
 
 
 
 
 
 
 
 
 
 

Persons 
sustaining injury 
due to slips, 
trips and falls 
while on site, 
during site set 
up, unloading, 
loading 
transport, 
carrying objects 

Exhibitors, 
volunteers, 
patrons and 
visitors  

Low/Medium  Exhibitors controlling 
hazards by design of 
site, limiting the use of 
power leads, raising trip 
hazards to above head 
height, site preparation, 
highlight raised edges 
with hi vis paint, use of 
warning signs, bollards, 
bunting. 
General housekeeping. 
Handrails to meet 
required standards. 
Use of equipment to 
move objects rather 
than  carry 

Event Organiser  
 
Exhibitors to 
comply with 
requirements 
 
Volunteers to be 
advised at event 
briefing 

Notification in 
EXHIBITOR 
PROSPECTUS 
Site audits 
Event Organiser 
to monitor 
 

Forklifts are 
available on site for 
exhibitors to use to 
move objects subject 
to the exhibitor 
booking in advance 
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Contact with Mobile 
plant in operation 
(forklift, boom lifts) 
 

Persons being 
struck by mobile 
plant 
Persons 
crushed by 
mobile plant 
Mobile plant 
overturning 
Operator flung 
from mobile 
plant 
Sites damaged, 
vehicles 
damaged  
Contact with 
overhead 
powerlines 

Exhibitors, 
volunteers, 
patrons and 
visitors  

Medium/High SWP to be followed at 
all times. 
Briefings given to 
operators prior to event 
Exclusion zones in place 
at all times during use 
Licenced /competent 
operators 
Daily pre start checks 
completed prior to use 

Mobile plant 
operator/owner 
Event 
Coordinator 
OH&S Officer 
EGFD 
volunteers 
acting as 
supervisors 
during mobile 
plant use 
Spotter used 
when mobile 
plant required to 
work in vicinity 
of overhead 
powerlines 

Event briefing 
Exhibitor 
prospectus 
 

 

Manual handling 
 

Physical injury 
caused 
Damage to 
equipment if 
dropped 

Exhibitors, 
volunteers, 
contractors 

Low/Medium Ensure two or more 
people lift when 
required. 
Have lifting trolley on 
site  

Exhibitors, 
contractors, 
volunteers 

Event 
Coordinator 
OH&S Officer 
 

Trolleys to be placed 
around the site 
Exhibitors to pre 
book forklift 

Electrocution 
 
 
 

Persons coming 
into contact with 
live electrical 
appliances or 
infrastructure 
Striking live 
underground 
power (see 
marquee 
section) 

Exhibitors, 
volunteers, 
contractors 

High Full site electrical 
inspection by licenced 
electricians to be 
completed before event 
SWP for working around 
live electrical appliances 
and assets. 
SWP -Pegs cannot be 
driven within 1 METRE 
of indicating line 

Event 
Coordinator 
Site electrical 
contractor 
OH&S Officer 
 

 Underground power 
highlighted by red 
line 

Road side 
obstructions from 
vegetation 
 
 

Vehicle/pedestri
an collision 

Vehicles 
entering/exiting 
the site 

Medium Vegetation obstructing 
vehicles and drivers on 
road to be trimmed back 
to ensure clear vision 
ahead is provided 

Event 
Coordinator 
 

 To be completed 
prior to the 
commencement of 
any event activity 
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Vehicle movement 
during set up/ bump 
out 
 
 
 

Vehicle striking 
pedestrians, 
vehicles 
colliding with 
other vehicles, 
mobile plant 

Exhibitors, 
volunteers, 
contractors 

 Medium/high Strict speed limits and 
movement restrictions 
must be observed at all 
times. See Exhibitor 
Prospectus 
Vehicles can only use 
designated tracks/roads 
Vehicle movements 
times must be observed 
Hi Vis clothing/vests 
must be worn at all 
times during set 
up/bump out 

Event 
Coordinator 

Notification in 
EXHIBITOR 
PROSPECTUS 
Site audits 

See Traffic 
Management Map 

Storage and use of 
LPG cylinders 
 
 
 

Gas cylinders 
damaged, 
exploding, 
causing fire 

Exhibitors, 
volunteers, 
Contractors, 
general public 

 
 
Low/medium 

Safe use of LPG 
guidelines must be 
complied and followed 
at all times. 
Exhibitors must 
complete Gas Safety 
checklist and meet all 
gas safety requirements 

Event 
Coordinator 
OH&S Officer 
Site Gas Safety 
Officer 

 Compliance with 
Gas Safety 
Checklist. To be 
provided to EGFD 
prior to event. 
Gas safety 
guidelines cannot be 
breached at any time 
during event. 

Fall from height during 
set up/bump out 
 
 
 

Serious 
injury/death 

Exhibitors, 
volunteers, 
Contractors,  

Medium/high Safe work methods/JSA 
to be completed and 
followed by persons who 
are required to work at 
height 
Audits against required 
standards 
Supervision at all times 

Event 
Coordinator 
OH&S Officer 
Contractors 

  

Use of/or movement 
of heavy plant and 
equipment 
 
 
 

Serious 
injury/death 
Collisions 
Damaged 
infrastructure 

Exhibitors,  
Contractors,  

Low /medium Operations only to be 
performed by 
licenced/competent 
operators 
Safe work methods/JSA 
to be completed and 

Event 
Coordinator 
OH&S Officer 
Contractors 
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followed by persons who 
are required to work at 
height 
Audits against required 
standards 
Supervision at all times 
Exclusion zones 

Operation of 
stationary machinery 
 
 
 

Injured 
operators, 
exhibitors or 
public through 
faulty 
machinery, 
coming into 
contact with 
moving parts 

Exhibitors, 
volunteers, 
Contractors, 
general public 

Low Exclusion zones using 
barricading, fencing and 
supervision to prevent 
public for entering the 
areas. 
Competent operators 
Well maintained 
machinery 
Guarding in place at all 
times 

Event 
Coordinator 
Contractors 

Notification in 
EXHIBITOR 
PROSPECTUS 
Site audits 

 

Storage of Hazardous 
Substances/Dangerou
s Goods 

Explosion, fire, 
burns, fumes 
contamination of 
site, 
environmental 
damage,  

Exhibitors, 
volunteers, 
Contractors, 
general public 

Medium SWP for storage of 
HS/DG to be followed 
Storage areas to be 
used at all times 
Adequate firefighting 
equipment available 
Up to date MSDS on 
site 
Mandatory use of 
PPE/PPC where 
required 
Containment measures 
in place 
Trained users of HS/DG 

Event 
Coordinator 
OH&S Officer 
Site Gas Safety 
Officer 

Notification in 
EXHIBITOR 
PROSPECTUS 
Site audits 

Compliance with 
Gas Safety 
Checklist. To be 
provided to EGFD 
prior to event. 
Gas safety 
guidelines cannot be 
breached at any time 
during event. 

Cuts and lacerations 
 
 
 
 
 

Sharp objects, 
protrusions, use 
of power/hand 
tools 

Exhibitors, 
volunteers, 
Contractors, 
general public 

Medium Protection/barriers must 
be in place to prevent 
cuts or lacerations 
during the setup, bump 
out or during the field 
days 

Event 
Coordinator 
OH&S Officer 
 

Notification in 
EXHIBITOR 
PROSPECTUS 
Site audits 
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Cattle/livestock 
entering public areas 
 
 
 

Serious injury 
Damage to 
infrastructure 
Road hazard for 
traffic 

Exhibitors, 
volunteers, 
Contractors, 
general public 

Low Cattle/livestock 
contained properly 
Barriers set up between 
public and livestock 
Supervision at all times 
of livestock 

Event 
Coordinator 
OH&S Officer 
 

Notification in 
EXHIBITOR 
PROSPECTUS 
Site audits 

 

Contact with cooking 
appliances 
 
 
 

Burns 
Fire 

Exhibitors,  
general public 

Low Adequate barriers 
provided to separate 
public from cooking 
appliances 
Providers supply 
adequate PPE/PPC to 
be worn when required 

Event 
Coordinator 

  

 
Exposure to UV during 
set up/bump out 

Heat exhaustion 
Dehydration 
Collapse 
Burns 

Exhibitors, 
volunteers, 
Contractors,  

Medium SWP to be followed 
Wearing of appropriate 
PPE/PPC/sun cream 
Availability of water 
UV Index levels known 
each day and 
information provided  

Event 
Coordinator 

  

Severe weather – 
heavy rain, hot 
temperature, high 
winds, bushfire or 
threat of bushfire 
 

Damaged 
infrastructure, 
equipment 
Death or serious 
injury 

Exhibitors, 
volunteers, 
Contractors, 
general public 

Low Emergency 
Management Plan 
Trained supervisors. 
Volunteers 
Emergency Services on 
site 

Event 
Coordinator 

  

Contacting overhead 
electrical assets 

Contact made 
with HV 
overhead can 
cause death or 
serious injury 

Exhibitors, 
volunteers, 
Contractors,  

Medium SWP for working around 
live electrical appliances 
and assets to be 
followed. 
Warning signage, 
fenced areas to restrict 
entering areas 
 

Event 
Coordinator 
OH&S Officer 
Site electrical 
contractor 
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APPENDIX B - Injury Register 

All injuries must be reported. – After treatment the injury register MUST be completed, and be forwarded to the Event Coordinator. 

INJURY TYPE Tick (one of the following ) 

ROI - Report only injury MTI- Medical Treated Injury                 Provide details (clinic/hospital name) 

FAI – First AID Injury LT1 - Lost Time Injury,  

 
 Name of injured person 

 

 
Date of Injury 

 

 
Describe injury 

 

 

How injury occurred 
Person returned to 

duties 

YES NO 

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

      

      



 

 

 

APPENDIX C – Hazard Report form 

 

 

Hazard Report 

Site Details 

Submitted by Submitted to 

Signature Date 

The following hazard(s) has been identified: 

 

 

 

 

Any action taken to control hazard: 

 

 

Risk level Class 1 High [  ] Class 2 Medium  [  ] Class 3 Low  [  ] 

Location: 

Action required/or completed: 

 

 

 

 

 

Corrective action: 

By Whom:………………………………. 

By Date:………………………………… 

 

    Risk level High         Fix Immediately 

   Risk level Medium    Fix Within 24 hours 

   Risk level Low           Fix  Within 7 days 

Corrective action completed by:                                                           Position:           

Time:                                        Date: Signature: 

Confirmed by: Signature: 
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APPENDIX D 


